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SET UP PROCEDURES

1. Check Register — make sure register is for the correct precinct. (Exhibit A -
RED)
e Confirm the precinct matches the ballot styles and location.
2. Make sure you have enough pens for the voters to sign the register.
3. Establish/set up the area where you would like poll watchers/observers to sit
(if needed).
e This should be behind the table close enough for them to hear voter
information.
4. Have voter registration forms available.
e These are located in Polling Place Manager black rolling cart.
5. Set up the precinct sign on your table — it can be placed in front of the
Pollbook Judge.
6. If the voter’s name appears on the supplemental register report (delivered to
you by your Polling Place Manager), enter “ABSENTEE” or “DELETE” by the
voter’s name in the regular register. (Exhibit A— GREEN)

EXHIBIT A:

OFFICIAL-NOT ABSENTEE REGISTER - Ballot Style Voters Election:  Primary
Register ID: 389326 County: MISSOULA
1 36926 ABELL, JESSICA R Active (R) 110 LANCER BONNE2-03
8/13/1876 MILLTOWN, MT 58851
01-80 O
(M) PO BOX 840
MILLTOWN, MT 59851
2 450220380 ACOSTA MARTAE Inactive (R) 975 1STST BONNGZ-03
5/31/11953 MISSOULA, MT 59802 01-80 D
(LTI T e w e
new registration form
3 100077461 ADAM, BREEANN Active (R) 8985 HWY 200 E BONNS2-03
9/29/1989 BONNER, MT 59823
01-BO O
(M) PO BOX 516
BONNER, MT 59823
4 100086221 ADAM, TROY E Active (R) 8985 HWY 200 E BOMNNS2-03
3/13/1980 BONNER, MT 59823
01-80 [m]
(M) PO BOX 516
BOMNER, MT 59823
5 50353 ADAMS, ANGELA Active (R) 8404TH ST BONNE2-03
6/8/1964 MISSOULA, MT 59802 01-BO D
(M) BOX 293
MILLTOWN, MT 59851
& 4503747594 ADAMS, CLAIRE & Inactive (R) 105 LANCER BONNGZ-03
3711999 MILLTOWN, MT 59851 01-80 . D
T T Ty o Posos o
new registration form MILLTOWN, MT 59851
7 100088127 ADAMS, JACQUELYNN Active (R) 9404TH ST BOMNNS2-03
1/18/1980 MISSDULA, MT 58802
01-80 O
(M) BOX 203
MILLTOWM, MT 58831
[ 450178504 ADAMS, JILLIAN A Active (R) 8404TH ST BONNE2-03
8/16/1895 MISSDULA, MT 58802
01-BO O
M) PO BOX 293
MILLTOWN, MT 59851
9 100118814 ADAMS, THOMAS J Active (R) 940 4TH ST BONNS2-03
20911963 MISSOULA, MT 59802 01-BO D
(T w
10 450323276 AHRENS, RANDY CECIL  Inactive (R) 1326 GREENWOOD CT BONNG2-03
71171968 MISSOULA, MT 59802 01-80 . O
AU RRTIE O s e e . e
new registration form
E—
Dale Created: 5/14/2028 1:14:24 PM Page 1 of 113 J. ABELL - R. AHRENS A
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TABLE SET UP

The Register Judge is always the first judge to interact with the voter at the precinct
table, and the Poll Book Judge must always sit in the middle.

PRECINCT
SIGN

POLL BALLOT
BOOK JUDGE

JUDGE
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VOTING PROCEDURES FOR REGISTER JUDGE

1. Request the voters’ identification. (See Page 5 - or reference the ID handout)
2. Have the voter state their name.
3. Locate their name in register. We have two types of registers.

e Regular Register - located at the precinct table - includes all polling place
voters registered at that precinct, these might be active or inactive voters.

e Provisional Register — located with the Provisional Judge — includes voters
who were issued an absentee ballot or who are provisionally registered due
to ID verification issues.

4. Ask the voter what their current address is. Do not read the address to the
voter, have them tell you what it is.

5. If the voter’s address is different than what is in the register, the voter may vote

one last time in their previous precinct. Have the voter complete a new Voter

Registration form to update their information for the next election.

e Have the voter complete the form before issuing them a ballot. They can
step out of line and join again if needed.

e Completed forms may be kept in the back of the register binder to hold
them until the end of the night, when they will be placed in a white Tyvek
envelope to be delivered to the Elections Office.

6. The voter must sign the register before proceeding to the Poll Book Judge.
7. Once the voter has signed the register, announce out loud the voter’s name.

(This is for the Poll Book Judge, poll watchers and any individual in the polling

place who may wish to challenge the voter).

8. Hand the voter’s ID to the Poll Book Judge to record their name in the Poll

Book.
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EXAMPLES OF IDENTIFICATION REQUIREMENTS FOR VOTING:

In your green supply bag, you will have a laminated card with the ID requirements.
Use this throughout the day to guide your interactions with voters and to show them

what IDs are acceptable.

Photo ID In-Person Voting Options

An election worker will request a copy of identification that is
current, valid, and readable, which must be one of the following:

HES MONTANA WE TumaL o

MONTANA*
DRIVERS'S LICENSE MILITARY 1D

MONTANA* MONTANA UNIVERSITY
SYSTEM/NAIA ID

(UL LY

TRIBAL PHOTO ID

CONCEALED CARRY PERSIT

= U.S. PASSPORT

MONTANA CONCEALED
CARRY PERMIT

STATE ID CARD

. : Current: The current date cannot be past the expiration
*Out of state driver’s license or ID cards may date o the 1D, If there (s no expiration date on the ID, the

only be used as an ID in conjunction with ane 1D is current.
one of the alternatives on the other side. Valid: the 12 has not been punched as "VOID"
Digital versions of IDs (including photos) are acceptable

For voters who do not have one of these ID options, view alternatives on the other side.
i -

Alternatives for voters who do not have the ID options on reverse side of this document.
Photo ID, plus any one of the following...

AllIDs must be current, valid, and readable. All documents must show voter’s name and current address.

Current: The current date
cannot be past the expiration
date on the ID. If there is no

E CURRENT UTILITY BILL

Current = the last issued bill

expiration date on the ID, the

103 e [g] =4 7% GOVERNMENT DOCUMENT
Valid: the ID has not been — —

punched as “voID" [ e—

Digital versions of 1Ds £

BANK STATEMENT

acceptable

i e mete == PAY CHECK

Examples

The examples provide ideas of acceptable combinations (of IDs and documents] and do not include every possible option.

e +E @R+
= : -«wsayu
1

Costeo Membership Vehicle High School Pay Check
Card with Photo Registration Photo ID

If a picture ID is provided, verify that it is the person in the register. Ifitis nota
picture ID, the document must have the name and address for the elector. The
address does not need to match with the register.

Voters may also present their Voter Confirmation Card. This will work as a
government document, but it must be accompanied by a photo ID.

YOU ARE HEREBY NOTIFIED THAT YOUR NAME AND ADDRESS APPEARS ON
THE OFFICIAL YOTER REGISTRATION ROLLS OF THIS COUNTY AS SHOWN
BELOW. PLEASE NOTIFY THIS OFFICE IMMEMATELY IF YOU FIND AN ERROR. IF
YOU CHANGE YOUR ADDRES S OR NAME AT ANY TIME, PLEASE UPDATE THIS
INFORMATION BY FILLING OUT A NEW REGISTRATION FORM AND SUBMITTING

IT TO THE COUNTY ELECTIONS OFFICE

| NAME

| ADDRESS 2401 ASPEN GROVE

i CISZ MISSOULA MT 59301

i POLL ORCHARD HOMES COUNTRY LIFE CLUB
| ABSENTEE . __

{LIST

i PRECINCT ORCHARDO7 A
i SENATE DISTRICT

| SENATE pr- = SCHOOL oo
! HOUSE HOUSE DISTRICT 87 WARD WARD 8

| COCOMM COMMISSIONER DISTRICT 2

VOTER CONFIRMATION CARD

SCHOOL DISTRICT
HIGH SCHOOL
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WHAT IF...

1. What if the voter’s name is not in the register?

Ask if they could be registered under another name
(Example: Roberta aka Bobbie; Robert aka Bob). If the voter has been
recently married or divorced, they may have changed their name.

Ask the voter to check MyVoterPageMt.com, or offer to look up on a cell
phone, to verify their registration details. Confirm the spelling of their name
and date of birth.

If the voter’s name cannot be found in the register, send them to the
Provisional Judge to see if they are located in the register for voters who
should be casting a provisional ballot.

Erroneous omission: an administrative error occurred that caused a voter
to be omitted from the register, when they should not have been. The
Provisional Judge will assist a voter who has been erroneously omitted.

2. What if the voter did not bring their ID?

Send them to the Provisional Judge.

3. What if the voter has the same name as another voter?

4. What if the voter’s address is incorrect? ] o

Ask for the voter’s birthdate. Verify their birthdate and have the voter sign
the register in the correct place.

MONTANA VOTER REGISTRATION APPLICATION
- e e ors ’

cer

The voter may vote one last time at their
previous address (where they are listed
in the register).
Have the voter complete a new Voter = mwm“:mww;
Registration Form in blue or black pen.
They can step out of line to complete
this if needed.
Have the voter sign the register.

o Write VRC near their signature in the

Wddle Name {Opforal] | Sum s x|

(Contact Phone Mumper (Opion) | Bl Addiess (Optna)

T
ane of he Faloving ard provioe e required ifarmatan”
o Montama D

Iy S5 ars.

register.
Issue a regular ballot.
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5. What if the voter is challenged by another voter?
e Have the voter and challenger work with the Polling Place Manager and
Elections Office.
6. What if the voter is unable to sign the register?
e Have the voter mark the spot with a fingerprint or another identifying mark
like an “X”. Put a note in the register that you witnessed the voter mark the
register.

lling Plece : CHIEF CHARLO SCHOOL
[ ]
Vater Signature a‘
o iy Wmm{mm—w
al e Receive L
————— | aszsasas1
Fncssed by | [
s il
457646962
al

444444444

7. What if someone brings in an absentee (mail) ballot to be counted?
e Place inthe Absentee Ballot box to be delivered to the counting center.
e Absentee ballots must be in a secrecy envelope and inside a sighed
affirmation envelope.
e Your PPM or Greeter will have access to additional envelopes.
8. Voter requests to use the ExpressVote machine?
e Work with the PPM and other judges to issue them an activation card.
e Do not make any marks/notations indicating their use of assistive voting
technology in the register.

INACTIVE VOTERS

An inactive voter is someone who has not updated their address or had
undeliverable ballots and communications. The Elections Office mails cards out to
these individuals asking to confirm their information. They have not responded to
our mailings.

e Aninactive voter can vote in any polling place election in which they appear
on the register, by appearing to vote. You need to verify their information and
have them fill out a new voter registration card.

o Iftheyrefuse to fill out a new voter registration card, they may reactivate their
voting status by signing the register.
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SPLIT OR COMBINED PRECINCTS

Split Precinct

A split precinct is a precinct that has two different ballot styles for that precinct.
(Example: part of the precinct receives a ballot with Rural Fire and part of the
precinct receives a ballot without Rural Fire.)

e |[fthere are multiple ballot styles, there will be a divider in the register. Confirm

the ballot style(s) in the register.
Combined Precincts
A combined precinct is two precincts that are placed at one precinct table for
voting. We do this because one or both precincts are quite small, and it is not cost
effective to have another table for a small precinct.

e There will be a divider between the two precincts or ballot styles. Make sure
you share this information with the other judges and notify them of the
precinct or ballot style when you announce the voter’s name.

o RegisterJudge: “Voter now voting in Precinct X.”

o BallotJudge: “Ballot number___ in Precinct X.”

o Poll BookJudge: “Recording ballot number______in Precinct X Poll Book.”
If your register has more than one style or precinct — discuss this with your Polling
Place Manager. They received special instruction on how to proceed.

A N
Precinct #1 é Precinct #2

s

Combined Precinct
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CLOSE THE POLLS

1. Anyone in line to vote at 8 p.m. must be allowed to cast a ballot.
Announce the polls are closed at 8 p.m.

After all voters have voted, begin to put away supplies.

w0 DN

Follow instructions on envelopes provided for returned materials! This is
extremely important; we cannot open certain envelopes without a court order.
5. Place all forms that were signed and delivered to you (e.g. Voter Registration

forms, Erroneously Omitted form or challenge forms) in the correct envelope.
6. Place your supplies in the bags that you received them in.

7. Fill out your timesheet and place back into the manager’s binder.

VoRss

MISSOULA COUNTY ELECTIONS OFFICE
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